RECORDSRETENTION AND DISPOSITION SCHEDULE
Health, Department of. Maternal and Child Health. Genomics and Newbor n Screening.
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Agency: Health, Department of Division: Maternal And Child Health Division
ITEM| RECORD TITLE/DESCRIPTION RETENTION PERIOD
NO.| SERIES (This Retention Schedule is approved on a space-available basis)
1(2002- 44 NEVBORN SCREENI NG CASE FI LES AND | NFORVATI ON DELETE twenty-three (23) years after the
Fornms and correspondence entered el ectronically regarding case is closed out.

followup of, testing, and screening for diseases,
potential disabilities, and other health conditions.
Typical entries could contain the newborn screening
results, followup testing results and nunerous other
notes, letters, and nmenos. A case can be cl osed out when
Departnent of Health followup is conplete, the parent is
counsel ed, the infant is no longer living, or followup
attenpts have been unsuccessful. Disclosure of these
records may be subject to I C 5-14-3-4(a) (3) and (9) and
410 | AC 3-3-6. Retention based on | C 34-11-6-1 and OCPR
Pol i ci es 20-01 and 20-02.

2[2002- 46 MONTHLY SUMVARY REPORT OF NEWBORN SCREENI NG TRANSFER to the | NDI ANA ARCHI VES f or
El ectronic nmonthly reports to the departnent indicating the | EVALUATI ON, SAMPLI NG or WEEDI NG pursuant to
total nunber of live births and the number of newborns or archival principles in a format approved by
infants for whom speci mens were submitted for initial I ndi ana Archives staff, eight (8) years
newborn screening. Disclosure of these records may be after the year of the report.

subject to I C 5-14-3-4(a)(3) and (9) and 410 | AC 3-3-6.
Retention partially consistent with |IC 16-39-7-1(b).

312002- 48 MONTHLY LAB REPORT DELETE 8 years after the year of the
The desi gnated newborn screening | aboratory sends nonthly report.

data electronically that includes presunptive positive
newborn screeni ng cases, confirned newborn screening cases,
and birthing facility screening subm ssion data (nunber of
initial and repeat screens, quantity not sufficient
screens). This data includes infant and nother denographic
informati on and newborn di agnosis. Disclosure of these
records may be subject to I C 5-14-3-4(a)(3) and (9) and 410
| AC 3-3-6. Retention based on IC 16-39-7-1(b) and OCPR
Policies 20-01 and 20-02.

4{2002-50 |NEWBORN SCREENI NG CARD W TH CONSENT TRANSFER to the RECORDS CENTER three (3)
Utilized by birthing facilities to submt newborn years after closure of the case. DESTROY
denogr aphi ¢ and screening information to the newborn after an additional twenty (20) years in
screeni ng | aboratory, and docunment parental consent for t he RECORDS CENTER.

screeni ng. Records may include, but are not limted to,
white carbon and consent portion that is provided to and
signed by parent or guardian prior to perform ng newborn
screening. Hard copies naintained after data-entry due to
preservation of consent signatures. Disclosure of these
records may be subject to I C 5-14-3-4(a) (3) and (9) and
410 | AC 3-3-6. Retention based on | C 34-11-6-1.

5[2021- 01 NEWBORN SCREENI NG CARD PI NK COPY DELETE twenty-three (23) years after
Pi nk carbon versions of Newborn Screening Card utilized by cl osure of the case.

birthing facilities to transmt handwitten additional
screening information, such as pul se oximetry saturations
and hearing screening results, to the newborn screening

| aboratory where the information is then electronically
entered. Disclosure of these records may be subject to IC
5-14-3-4(a) (3) and (9) and 410 | AC 3-3-6. Retention based
on | C 34-11-6-1
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6(2021-02

I NDI ANA BI RTH DEFECTS AND PROBLEMS REG STRY

Al data on birth defects and probl ens, including

i ndi vidual -1 evel case data, denpgraphic information, and
nmedi cal chart review information, that is uploaded or
otherw se entered into the | BDPR system for the purpose of
birth defects surveillance as required within | C 16-38-4.
Di scl osure of these records nay be subject to IC
5-14-3-4(a) (3) and (9) and 410 I AC 3-3-6.

TRANSFER one (1) copy of the Annual

Legi sl ati ve Report of the |BDPR generated
fromthis data to the Indiana Archives
under RS GRPUB-2. Maintain data, system
and system docunentation w thin agency
until either the programor the State
Departnent of Health no | onger exist, then
TRANSFER al | system docunentation and data
to the | NDI ANA ARCHI VES for EVALUATI ON,
SAMPLI NG or WEEDI NG pursuant to archival
princi pl es.
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